
 
SCOTS VOLUNTEER REIMBURSEMENT 

 
● Use this form to request a reimbursement for a SCOTS budget line item 
● Complete this form and place it in the SCOTS’ mailbox by June 10, 2020.  
● For reimbursements, attach itemized/detailed receipt(s).  Credit card statements are NOT accepted.  
● Non-consumable items reimbursed or paid for by SCOTS are the property of Token Springs and 

will remain for student use.  
● Contact SCOTS Treasurer, Shana Feuling Weber, at tokenspringssco@gmail.com with questions.  

 

Name: ________________________________________________________ 

Budget Line Item/Event: __________________________________________  

Phone Number: ____________________________  E-Mail: ___________________________________  

Amount Requested: ________________________   

Items purchased: (Please attach itemized/detailed receipts or copy of purchase order) 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 
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